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Group (bulk) purchases are designed to allow you to allocate students/ employees onto a 
course and monitor their progress. The system is automated to allow you allocation either 
by inputting their details or uploading a file. Each student is informed they have been 
enrolled and to start the course. 

Tick the box for Group Purchases to trigger the process. Click add to cart and to proceed to 
checkout either click on the basket at the top of the page or the header that says view cart. 

Decide on the number of seats either on the product page or when you are in the cart 
section, that you require. 

If you have received a discount code from the SDC (some courses are available free to 
college members as part of their benefits) add it now. 

and proceed to checkout. 

If you already have an account simply log in as a returning customer. 

If you are new to Colour.Network then simply fill in your details to set up your new account. 

At this point you can allocate your students a group name which you will use later to 
allocate seats to your students and to check their progress. 

If you wish to have more than one group of different students you will have to go through 
the purchase system again. This way you can have different group names for different 
courses/ year groups etc. 

Choose to pay either by credit card or request an invoice. 

Paying by credit card gives you instant access. If you request an invoice we shall trigger the 
access when payment is made. 

You will then receive a number of e mails including your access to the course and an e mail 
that allows you to allocate seats to your students/ employees. 

Your course can be accessed either directly from the e mails sent or from “my moodle 
courses” in “my account”. 

The e mail giving you as the tutor/ owner access to allocate seats is vitally important. This 
not only provides access to allocate seats but also to be able to monitor the students. Keep 
this safe for future use.   
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Use the link to access the add user screen. 

Choose the group you wish to allocate your students to from the drop down list – remember 
you may have bought 2 or more group purchases to be able to allocate different students to 
different groups. Click on select group to see you list and click on the group you wish to 
allocate users to. 

 

 

 

Allocate students individually by clicking on enroll user. After each name and detail is added 
another user can be added until the number of seats are used up. 
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Alternatively, enroll multiple users by uploading a .cvs file. A sample file is provided as a 
template. Once the file is created use the browse button to find the file and upload to enroll 
the users in that file. 

 

The system automatically allocates a username and password for each student who receives 
an e mail informing them that they have access and a direct link to the course. They can also 
access the course by logging into the website and finding the course under “my account” 
and “my moodle course”. 

Each enrolled student will appear in the enroll students list accessed by the e mail sent and 
their progress can be monitored from here. The progress report is very simple but will 
inform you if a student has completed the course. 

The number of seats available is not transferable so please be careful when assigning seats. 


